Ipunoxenne 2. UHCTpyKIMS A5l TEXHUYECKOI0 CENMATUCTA 00pa30BaTe/bHOM
OpPraHM3anHuu

IIpu moAroToBKe K NPOBeJEeHNI0 HTOTOBOT0 co0ece10BAHHUSA:

noarotoButs B llITabe pabouee MecTo, 000pyAOBaHHOE KOMITBIOTEPOM C JOCTYIIOM B CETh
«/HTepHET» W TPUHTEPOM JJsi TOJYy4YEHUS U THUPKUPOBAHUS MATEpUATIOB HUTOTOBOTO
cobOecenoBanusi. OpraHuzoBaTh paboyee MECTO Ui BHECEHUs pe3yslbTaTOB MTOrOBOIO
co0eceI0BaHMs B CIIELIMATIM3UPOBAHHYIO OpMY.

3a Tpu OHS 10 NpPOBeleHHs UTOroBOro cobecemoBanusi yctaHoBuTh B IllTaGe I1O
«PesynbpTaThl uTOTOBOTO cobecenoBanms», mnoiaydeHHoe ot PIIOM. B TIO 3arpyxkaercs
nosryaeHHbId oT PLIOU cnyxebubiii daiin hopmara B2P, conepkamuii cBeneHrs 00 y4acTHUKAX
UTOTOBOTO COOECETOBAHMUS.

He no3naHee yeM 3a 1eHb:

MOATOTOBUTh HEOOXOJMMOE KOJMYECTBO PabOYMX MECT B ayAUTOPHUSX MPOBEIACHUS
UTOrOBOro coleceoBaHus, OOOPYAOBAHHBIX CPEICTBAMHU JUIsl 3alMCH OTBETOB YYAaCTHHUKOB
UTOTOBOTO coOeceoBanus (HalpuMep, KOMITBIOTEP, OCHAIIEHHBI MUKPO(GOHOM, TUKTODOH);

MPOBEPUTH TOTOBHOCTH OOOpPYAOBAaHUSA JUIS 3allMCH OTBETOB YYAaCTHUKOB HTOTOBOTO
cobecenoBanusi (MPOU3BECTH TECTOBYIO ayJIMO3aMKCh). AyAMO3alUCh OTBETOB HE JOJDKHA
COJlep’KaTh TMOCTOPOHHHUX IIYMOB M TOMEX, roJioca YYaCTHHKOB HTOTOBOTO coOeceloBaHUs
u colOeceqHUKa JOHKHBI OBITh  OTUETIMBO  CIBIIIHBL. ~ AYAHO3AMHCH  COXPaHSIOTCS
B 4aCTO MCMOJIb3yeMbIX ayaunodopmarax (*.wav, *.mp3, *.mp4 u 1.1.);

IIPOBEPUTH TOTOBHOCTH pabouero mecta B llITabe Ay momydeHus MaTepuagoB UTOTOBOTO
cobecenoBanus (HaIM4Ue AOCTyNa B ceTh «MHTepHET», paboyee COCTOSHUE PUHTEPA, HATUUHE
JOCTaTOYHOTO KOJIMYECTBa OyMarn);

nonyuuts OoT PIIOM u mepenaTe OTBETCTBEHHOMY OpraHU3aTopy oOpa3oBaTeIbHOM
OpraHHU3aIuH CIUCKU YYaCTHUKOB UTOTOBOTO COOECETOBAHNUS

BEJIOMOCTh Yy4eTa MPOBEICHUSI UTOTOBOTO COOECEOBAHUS B ayJUTOPHH (IO KOJIUYECTBY
ayIUTOPUIA TPOBEJCHHSI UTOTOBOTO coOece1oBaHus) (CM. MpUIIOKEeHUE 8);

ONaHKM TPOTOKOJIOB D3KCIEpTa IO OICHMBAHWIO OTBETOB YYaCTHUKOB HTOIOBOI'O
cobecenoBaHms (Ha KaXXKJIOTO Y9aCTHUKA UTOTOBOTO coOeceIoBaHus) (CM. TpuitokeHue 9);

CHenuanu3upoBanuyo Gopmy (cm. npumnoxenue 10);

MOJIFOTOBUTh paboyee MECTO /Jisi BHECEHHS pPe3yJIbTaTOB HTOTOBOTO coOecel0BaHus
B CIICIUATN3UPOBAHHYIO (popMmy;

noiay4yuth ¢ odunmansHoro caiira ®I'BHY «®UITN» (http://fipi.ru) u THpakuposathb
B HEOOXOJIMMOM KOJIMYECTBE KPUTEPHUH OLIEHHWBAHUS MUTOIOBOIO cOOEceOBaHUs Uil SKCIEPTOB,
nepenarh yKa3zaHHble KpUTEPHH OIICHMBAHUS OTBETCTBEHHOMY OpPraHU3aTopy 00pa3oBaTesbHOMN
OpraHu3aIuu.

B 1eHb npoBeeHNs HUTOTOBOIO co0eceOBAHNS:

obecieunth monydyeHune KHWM wutoroBoro cobecenoBanus ot PIIOM u mnepenath
WX OTBETCTBEHHOMY OpraHU3aToOpy 00pa3oBaTEIbHON OpraHU3aINN;

obecrnieunTh BEJAEHUE ayAuo3amucu Oecell YYaCTHHMKOB HMTOTOBOrO coOeceoBaHus
c co0OeceqHUKOM B COOTBETCTBUM ¢ ompeneneHHbiM OVB  mnopsakoMm  ocyliecTBiIeHUs
ayIuo3alucyd OTBETOB YYAaCTHUKOB HWTOTOBOTO cobOeceloBaHusl (IOTOKOBas ayAHO3amuCh,
NepcoHaIbHas ayJAHO3aNiCh KaKIOTO YYaCTHHKA UTOTOBOTO COOECEeI0BaHUs, KOMOMHUPOBAHUE
MIOTOKOBOW U TIEPCOHATBHOMN ayIn03aInCeii).

ITo 3aBepIeHMH NPOBeAeHUSA HTOTOBOI0 cO0eCeOBAHMS:

3aBEpIIUTh BEIACHUE ayAHO3allMCH OTBETOB YYACTHUKOB, COXPaHUTh ayAHO3aluCU
U3 KaXIOM ayJuTOpUU TPOBEICHUS HTOTOBOTO COOECEIOBAaHUS, CKOIUPOBATH ayJUO3AIUCH
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HAa CBEMHBIN JJEKTPOHHBI HAKOMUTENb JUIS TOCJENYIOUIe IMepeiaayd OTBETCTBEHHOMY
opraHuzaTtopy oOpa3oBarelibHOU opranu3anuu. HanmenoBanue aitna 10MIKHO COAEpKaTh AATy
MPOBEACHUSI UTOTOBOrO  coOeceOBaHWsS, HOMEpP AayAUTOPUU TMPOBEACHUS HUTOTOBOIO
cobecen0BaHMsI, KOJI 00pa30BaTEIbHON OpraHU3allnu;

B ClIy4ae MPOBEPKH SKCIepTaMu paloT MOCJE 3aBEepLICHUS HTOrOBOr0 colOeceqoBaHUs
COXpaHUTh ayAuo3anucu Ha (GIenI-HaKOMUTENW U TMepelaTh OTBETCTBEHHOMY OPraHHU3aToOpy
0o0pa30BaTEeNIbHON OpTraHMU3aly JUIsl JaJbHEWIEro pacrpeaeneHus ayauodailioB Mexmay
AKCIIEPTaMHU 10 IPOBEPKE UTOTOBOTO COOECEAOBAHMS JIJISl MPOCITYIIIMBAHUS U OLICHUBAHUS,

MOJIYYUTh Y OTBETCTBEHHOT'O OpraHW3aToOpa BEJIOMOCTH YYeTa MPOBEICHUS HTOTOBOTO
cobeceoBaHNs B ayJUTOPHU M IPOTOKOJBI AKCIepToB’ M0 OLIEHMBAHUIO OTBETOB YYAaCTHHUKOB
UTOTOBOTO COOECE0BAHMUS.

Hcnonb3ys BeIOMOCTh yde€Ta IPOBEJICHUS HTOTOBOTO coOeceOBaHMs B ayJUTOPUU
U TPOTOKOJBI SKCIEPTOB IO OLIEHHUBAHUIO OTBETOB YYAaCTHUKOB HTOrOBOTO coOeceqoBaHUs,
B lllTabGe 3anHecTn B crnenuanu3upoBaHHyio dopmy mnpu nomomu 110 «Pe3ynbTaThl HTOTOBOTO
coOeceloBaHMs» CIEAYIOIIYI0 HHGOPMALUIO JUIsi KaXKIOTO BHECEHHOTO paHee ydacTHUKA
UTOTOBOT0 cOOECEeI0BaHNUSA:

kox OO;

kox MCY;

HOMEp ayJIUTOPUU;

HOMED BapHaHTa;

0aJuIbl, COTJIACHO KPUTEPUSIM OIICHUBAHUS;

o0mmumii oam;

OTMETKY «3a4eT» / «He3a4yeT;

®UO skcnepra.

CoxpaHuTh crenuanu3upoBanHyo Qopmy B crnenuanbHoM B2P dopmarte u mepenats
B PLIOM.

Ecin OB mnpuHSTO pemieHue O BEACHHHM OTHAENbHBIX (IIEPCOHATBHBIX) ayauo3amucen
JUTSL KQKJIOTO y4aCTHUKA UTOTOBOTO COOECeI0BaHMs, BHITIOJIHEHNE COMYTCTBYIOMIEH TEXHUYECKON
paboThl (HaKaTHE KHOIKH «CTApT»/«3alHChy, «Iay3a», «CTOM» 3BYKO3AMUCHIBAIOLIETO
YCTPOUCTBA) PEKOMEHIYETCS BO3JOKHUTh Ha COOECEeTHHMKA WM TEXHUYECKOTO CIeIHAINCTa
(Mo ycMoTpeHuro o0pa30oBaTebHON OpraHU3alliy, €ClM KaJpOBBIM MOTEHIIMAI 00pa30BaTeIbHOM
OpraHHW3aIuU TO3BOJSET BKIIOYUTH B KOMHUCCHUIO IO IMPOBEJACHHUID MTOTOBOTO COOECEIOBAHMS
HECKOJIBKO TEXHUYECKHUX CIEI[UATUCTOB).

10 BHUMAHME! bBnank npoToKONa 3KCIEPTa IO OLEHMBAHHUIO OTBETOB YYaCTHUKOB HMTOTOBOIO
co0eceloBaHMs COJEPKUT KPUTEPUU OICHMBAHHWA OTBETOB YYAaCTHHKOB HTOTOBOTO COOECENOBaHHWSA, KOTOpHIE
OTJIMYAIOTCS OT KPUTEPHUEB, HCTONb30BaBImMxcs 10 2025 ropa.
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